
Login with the same 
email you applied with 
or username and new 
password you’ve 
created. 



Click on the “My 
Records” tab to see 
your STR Quarterly 
Reports page.



Step 2: 
Select the blue 
highlighted link that 
says "Update".

Step 1:
Scroll down until you 
see the original Record 
ID and date you applied.



Click the “Add a 
Row” button to 
start reporting 
your quarterly 
stays.



You can see the 
dropdown of choices 
“Hosted”, “Unhosted”, 
“No Stays” by clicking 
this arrow.



You can see the dropdown choices of reporting period 
from “April-June, January-March, July-September, 
October- December” by clicking this arrow.



Step 1:
Type in the year this 
stay took place. 
Example: 2022 or 2023

Step 2:
Type in the Check In 
and Check Out Date

Step 3:
Click the arrow here to 
select the “Service 
Name” button

Step 4:
Add your listing ID Here. It’s the last 
6-10 digits of your URL hosting site. 
Example:
https://www.airbnb.com/rooms/149
8953



Once all information is entered, below is a 
preview of a completed “Hosted Stay” 
being reported. 

Once you have finished 
the above, please click 
the “Submit” button to 
complete your quarterly 
report.



You will see a copy of your 
record appear here.

Click the “Continue Application” 
button.



After reading the disclaimer 
check box here.

Click “Continue Application” button



Once you have finished, 
your receipt will appear
here.

Click the “Planning” tab to 
see your record. 



Once you have completed your QR 
report, you will see the record 
here.
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